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SUNY Schenectady 
2018 ANNUAL CAMPUS SECURITY REPORT 

 

 

 

 

POLICIES FOR PREPARING THE ANNUAL SECURITY REPORT 

The 2018 Annual Security Report is prepared and made available to you as required by the federal 
law known as the Jeanne Clery Disclosure of Campus Security Policy and Crime Statistics Act (the 
Clery Act). 

The purpose of this report is to inform the SUNY Schenectady County Community College (SUNY 
Schenectady) community as well as prospective students and employees about campus safety 
policies and crimes on campus and in other geographic areas required under the Clery Act. The 
College has no student organizations that own, possess or control non-campus locations, so this 
report does not include crimes emanating from those types of locations.  The report includes 
policies and additional material in accordance with the United States Education Department’s 
(USED) Handbook for Campus Safety and Security Reporting 2018 Edition and the Clery Center 
for Security on Campus, Inc. 2018 guide. 

SUNY Schenectady annually submits crime statistics to USED. A copy of SUNY Schenectady’s 
statistics for calendar years 2016-2018 may be viewed at the end of this report or electronically at 
http://ope. ed.gov/security/. 
 
 
 
ACCESS TO CAMPUS FACILITIES 
 

 
 

SUNY Schenectady is a public institution with an “open access” campus. Most college buildings 
and grounds are open to the public for individual use during college business hours. Building 
entrance doors are opened on a varying schedule depending on the activities occurring on campus. 
Remote sites employ electronic access doors where students, faculty, and staff have access using 
their college ID which also serves as a proximity card. When the main campus is closed, staff and 
authorized vendors are permitted entry through the main door of Elston Hall on a “sign-in/sign-out” 
basis.  SUNY Schenectady does not own, possess or maintain student housing. 

MAINTENANCE AND CAMPUS SAFETY 
 

 
 
 
 

The College strives to maintain a clean and safe environment for its faculty, staff, students, guests, 
and visitors. Requests for maintenance can be made by going to the homepage on the College’s 
website, scrolling to the bottom and clicking “Work Orders” under “Faculty & Staff”. Maintenance 
issues which pose an immediate safety threat may be reported to security in person at the main 
security desk or by calling (518) 381-1308. The College does not own or offer housing to its 
students. 

http://ope/
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CAMPUS LAW ENFORCEMENT & JURISDICTION 
 

 

 
 

 

 
 

 

 

Neither the Director of Campus Safety nor the contracted security guards have authority to make 
arrests or enforce Orders of Protection.  Guards are first responders to emergency situations and 
accident and misconduct related incidents; once the situation is under control, criminal matters are 
referred to the local police for charges and follow up investigations. Memoranda of Understanding 
(MOUs) are in place with both the County and City of Schenectady for Fire, Emergency Medical, 
and Law Enforcement services and with the Towns of Rotterdam and Glenville. We have a good 
working relationship with the Albany Police Department which made several safety presentations 
on Personal Safety and Situational Awareness, and on Responding to an Active Shooter Incident, to 
College members at the Albany extension site and on the main campus. 

The college has an agreement with the Schenectady County Sheriff to provide an on-campus law 
enforcement Deputy during most business days.  

MONITORING & REPORTING CRIMINAL ACTIVITY 

SUNY Schenectady does not own or operate any non-campus locations of student organizations, 
nor any student organizations with non-campus housing facilities. 

REPORTING CRIMINAL ACTIVITY 

Reports of criminal activity may be made to Campus Safety. Campus Safety provides protection 
for all students, faculty, staff and visitors; protects real and personal property; and enforces many 
of the College’s policies and regulations. The Director of Campus Safety is responsible for the 
day-to-day safety and security of the College; the Director’s office is located at the main campus 
in Elston Hall Room 512. The College provides the services of licensed, professional security 
guards though a long term contract with a private vendor who are under the direct supervision of 
the Director of Campus Safety. Security guard services are provided on a 24-hour basis seven (7) 
days a week at the main campus and during all hours of operation at the College’s remote sites at 
Center City, the Kindl Building, and the Albany Extension Site. 

Reports of criminal activity may also be made to individuals called “Campus Security Authorities 
(CSAs).” These are officials at the College with significant responsibility for student and campus 
activities, including the Provost, the Vice President of Administration, the Assistant Vice President for 
Student Affairs, the Dean of Students, the Director of Wellness and Support Services, the Student 
Activities Director, the Director of Athletics and Athletic Coaches, Faculty Advisors to Student Clubs, 
the Executive Director of Human Resources, and the Title IX Coordinator. CSAs must report these 
allegations to the Office of Campus Security or assist the victim or witness to do so. 
 
 

 

 

ACCURATE AND PROMPT REPORTING 

Students, faculty, and staff are encouraged to promptly and accurately report criminal activity by 
visiting or phoning the following individuals and offices: 
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• Director of Campus Safety, whose office is located in Elston Hall Room 512; phone, (518) 
381-1445; mungermg@sunysccc.edu 

• The security stations in Elston Hall (near the cafeteria on the ground floor), Center City 
location, the Kindl Building, and the Albany site.  

• Calling Security by: 
• Picking up a Cisco phone located in each classroom and most offices and keying 

“5555;” 
• Via your cell or home phone by calling (518) 381-1308; 
• Picking up a blue phone found throughout the parking lot area of the main campus 

(including CST); or 
• Picking up a red phone found throughout the campus. 

• Contact the local police agency by calling 911 in an emergency, or for non- emergencies, 
call the Schenectady Police Department at (518) 630-0911 or the Albany Police 
Department (for crimes occurring at our Albany site) at (518) 438-4000; 

• Contact the Title IX Coordinator (for acts involving sexual violence):  
 

  Theresa Hobbs 
   Elston Hall Room 322 
   

  

 

 

 
 

 

hobbsta@sunysccc.edu  
   (518) 381-1183 

• Contact any other Campus Security Authority. 

Reports of criminal activity will be recorded on an incident report and shared with the Director of 
Campus Safety and other administrators as necessary. Follow up statements may be taken.  These 
reports, as well as more routine events, are included in a Daily Security Report compiled by the 
Office of Campus Security.  If warranted, the matter may be referred to student conduct or to the 
Office of Human Resources.  In some instances, the local police agency will be notified.  
Depending on the outcome of the investigation, disciplinary action may be taken against the 
perpetrator.  If the perpetrator is not affiliated with the College, that individual may be issued a 
persona non grata order.  Blank incident reports can be obtained on the campus website or at the 
Security Desk. 

SUNY Schenectady will, upon written request, disclose to the alleged victim of a crime of violence 
(as that term is defined in section 16 of title 18, United States Code), or a non-forcible sex offense, 
the report on the results of any disciplinary proceeding conducted by the college against a student 
who is the alleged perpetrator of such crime or offense. If the alleged victim is deceased as a result 
of such crime or offense, the next of kin of such victim shall be treated as the alleged victim for 
purposes of this paragraph. 

PRIVACY AND CONFIDENTIAL REPORTING 

SUNY Schenectady will take all necessary steps to ensure that personally-identifiable information 
about the victim will not be made public. Confidentiality may be offered by a Campus Security 
Authority (CSA) who is not required by law to report known incidents of sexual assault or other 

mailto:mungermg@sunysccc.edu
mailto:hobbsta@sunysccc.edu
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crimes, in a manner consistent with state and federal law. Licensed mental health counselors, 
medical providers and pastoral counselors are examples of College employees who may offer 
confidentiality.  The College has a Memorandum of Understanding with the Sexual Assault and 
Crime Victim Services of Planned Parenthood Mohawk Hudson to provide confidential crisis 
counselling and other support services to victims of sexual violence. 
 

 
 

 

 

Information concerning allegations of sexual violence is shared internally among administrators on a 
need to know basis. Where information must be shared to permit the investigation to move forward, 
the person bringing the accusation will be informed. Privacy of the records specific to the 
investigation is maintained in accordance with New York State law and, with respect to student 
records, the federal Family Educational Rights and Privacy Act of 1974 (FERPA) statute. Any 
public release of information to comply with the timely warning provisions of the Jeanne Clery Act 
(Clery Act) will not release the names of victims or information that could easily lead to a victim’s 
identification. 

TIMELY WARNING 

If deemed by the Director of Campus Safety to constitute a potential risk to our campus 
community, timely warnings will be issued following receipt of allegations of the following: 

• Criminal Offenses—Criminal Homicide, including Murder and Non-Negligent 
Manslaughter, and Manslaughter by Negligence; Sexual Assault, including Rape, Fondling, 
Incest and Statutory Rape; Robbery; Aggravated Assault; Burglary; Motor Vehicle Theft; 
and Arson. 

• Hate Crimes—Any of the above-mentioned offenses, and any incidents of Larceny-Theft, 
Simple Assault, Intimidation, or Destruction/Damage/ Vandalism of Property that were 
motivated by bias; 

• Offenses identified in the Violence Against Women Act (VAWA)—Any incidents of 
Domestic Violence, Dating Violence and Stalking; and 

• Arrests and Referrals for Disciplinary Action for Weapons, Alcohol and Illegal 
Substances—Carrying, Possessing, Etc. Law Violations, Drug Abuse Violations and 
Liquor Law Violations. 

 

 
 

 

Timely warnings of potential or continuing threats will be issued through the e2Campus system 
(see below for more information on the system) to the entire college community. 

CRIME STATISTICS 

Crime statistics reported in Attachment 2 reflect crime data from buildings and property that are 
part of our campus, as well as public property within or immediately adjacent to and accessible 
from the campus. The data was gathered by the College’s Director of Campus Safety from local 
police agencies-namely, Schenectady, Albany, Scotia, Rotterdam, and Glenville Police 
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Departments, and the Schenectady County Sheriff’s Department.  Also, College incident reports 
concerning crimes occurring on campus were reviewed and any Clery-reportable criminal activity 
occurring on campus is included in the crime statistics. 
 

 

 

 

 

 
 

EMERGENCY RESPONSE 

The SUNY Schenectady Critical Incident Management Plan (CIMP) contains the College’s 
comprehensive guidelines for addressing campus safety.  It identifies the College Response Team 
(CRT) which includes the College President, members of the President’s Council, and others, and 
provides detailed guidance concerning the steps to be taken in responding to critical incidents on 
campus. 

Those becoming aware of an immediate danger on campus should call 911, pick up a nearby red or 
blue phone, pick up a Cisco phone and call 5555, or call the security desk at (518) 381-1308 from 
your cell phone. Security will respond to and secure the scene and will relocate the individual(s) 
involved. 

The Security Desk will contact the Director of Campus Safety and/or the Schenectady Police 
depending on the severity of the disruption and individuals involved. If it is a significant emergency 
or dangerous situation, the College President and/or Director of Campus Safety will authorize the 
immediately issuance of an Emergency Notification to the section or sections of the College 
affected, unless notification will compromise efforts to assist a victim or to contain, respond to, or 
otherwise mitigate the emergency. 

SUNY Schenectady employs a product called e2Campus which electronically sends visual and audio 
notices to a number of different end points, including all monitors, desk phones, and cell phones. 
The Director of Campus Safety and the Public Information Officer have worked together to create 
“one-touch” response scenarios which can be immediately disseminated via a smartphone 
application, as well as more customary means of dissemination through the desktop PC, laptop, and 
tablet. Once the dangerous situation is confirmed and a determination is made that the issuance of a 
notification will not increase the risk of harm to others, the affected campus community will be 
notified what to do through e2Campus system. 

EVACUATION PROCEDURES 
 

 

 

 

The signal for evacuation will be the continuous sounding of the fire alarm system. 

This system can be activated manually as well as automatically.  If you see a fire, you can activate 
the system by pulling the handle on one of the red fire alarm devices located throughout the 
campus. 

When the system is activated, all faculty, staff, and students shall immediately evacuate the building 
by using the closest door or stairwell.  Before leaving the building, faculty and staff should inspect 
the area for which they have responsibility to insure that everyone has promptly evacuated the area. 
Signs are posted “DO NOT USE THE ELEVATOR TO EVACUATE.” 
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Individuals physically unable to use the stairway can remain in a fire tower/area of refuge. Officials 
will aid in safely evacuating individuals in these areas. In accordance with New York State Fire Code 
Regulations, we conduct a test of our fire alarm system at least once a semester. The New York State 
Office of Fire Prevention and Control (OFPC) inspects the College annually for compliance with state 
fire codes. Our fire system vendor, Simplex Grinnell, tests and certifies that our fire extinguishers 
are functioning. Under no circumstances should an attempt be made to extinguish the fire; 
firefighting will be left to Fire Department personnel.  In case of fire or other facility emergency, for 
example a power failure, there are emergency lights installed throughout SUNY Schenectady 
facilities that will activate automatically. These emergency lights operate on auxiliary battery power. 
 

 
 

 

 

 

 
 

 

 

Maps showing the location of fire towers, exits and evacuation routes are posted prominently on 
each floor of every campus building and in each classroom. 

CAMPUS SAFETY AND SECURITY AWARENESS PROGRAMS 

The Office of Campus Safety presents safety programs and safety tips throughout the school year 
to all members of the College community. The Director of Campus Safety has given safety 
presentations at most department level meetings at least once, as well as presented at student 
orientations and to faculty and staff during Institute Week, to inform them about safety procedures 
and crime prevention. He also provides training to faculty and students in the early childhood 
development program and other programs which provide services to minors on the college’s Child 
Protective Policy. Emergency training exercises, known as Table Top Exercises are conducted at 
least once annually.  Fire drills and emergency evacuation exercises are also conducted at least 
once a semester.  The Office of Campus Safety, periodically presents informational sessions on 
safety and security, including active shooter incident response and terrorism. 

Returning students receive information throughout the year. Safety programming for students 
includes presentations on crime prevention, personal safety, and self-defense. The Division of 
Student Affairs presents programs on student wellness, including self-defense and mental health, 
and provides safety programming throughout campus by way of LCD screens that display 
messages encouraging all to be responsible for their own security as well as the security of others. 

Annual electronic training on preventing workplace violence, workplace safety, reporting child 
abuse on campus, Title IX, and active shooter preparedness must be completed by all employees, 
including student employees. 

DRUG, ALCOHOL & SUBSTANCE ABUSE 

The federal Drug Free Schools and Communities Act requires that the College establish policies 
and programs concerning the use of drugs and alcohol, and that we annually notify our community 
of those policies and programs.  This section of the Annual Security Report provides the required 
notice. 

SUNY Schenectady has developed a substance abuse program to assist faculty, staff, and students 
in coping with substance abuse issues, and to provide members of the college community with a 
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greater awareness and understanding of the health risks and some of the legal sanctions under 
local, state and federal laws associated with substance abuse. In addition, information is provided to 
identify various local agencies where assistance services are available to those individuals with 
substance abuse concerns. 
 

 

 

 

 

Alcoholic Beverage -  Except for appropriate classroom activities or approved activities, the 
possession and/or consumption of any alcoholic beverage is a violation of the Student Code of 
Conduct. Possession and/or consumption of alcoholic beverages by students participating in a 
college club, college sponsored trip, or an off-campus activity is also prohibited. 

• City of Schenectady Open Container Ordinance. The City of Schenectady has an 
ordinance prohibiting the consumption of or possession of an open container with the intent 
to consume an alcoholic beverage in any public place or in any vehicle. Violation of this 
law is punishable by a fine of up to $250 or imprisonment up to 15 days. Second offenses 
warrant a fine of up to $500 and up to 30 days of imprisonment. 

• New York State Alcoholic Beverage Control Law.  New York prohibits selling or 
giving any alcoholic beverage to a minor (anyone under 21) or to a person already 
intoxicated. A fine of up to $200, five days in jail, or both can punish a violation of this 
law.   Any minor using false identification to purchase alcohol faces a maximum fine of 
$100; or up to 30 hours of community service; or participation in an alcohol awareness 
program. If the I.D. used is a New York state driver’s license, the minor faces a 90-day 
suspension. 

• New York State Vehicle and Traffic Law.  It is a misdemeanor punishable by a fine 
of at least $350 and/or imprisonment for up to one year, plus suspension and/or revocation 
of your driver’s license, to operate a motor vehicle with a blood alcohol content of 0.8%. 
Multiple convictions result in more serious penalties. 

• New York Public Health Law.  It is a violation of this law to: 
• Sell or possess a hypodermic needle without a doctor’s written prescription; 
• Grow marijuana (except in accordance with the state’s Compassionate Care Act) 

or allow it to be grown; 
• Manufacture or sell an imitation controlled substance; 
• Inhale any glue that produces vapors; or 
• Sell glue for this purpose. 

The above are Class “A” misdemeanors are punishable by up to one year in a local penitentiary. 
Any private vehicle, boat, or plane used to transport an illegal substance can be seized and forfeited 
under the law. 
 

 

• New York Vehicle and Traffic Law. The rules and penalties for drinking and 
driving also apply to driving while impaired by the use of a drug. 
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• Drugs and/or Drug Paraphernalia. Possession or use of any illegal controlled substance, 
drug, or drug paraphernalia is prohibited and will be reported to local and state authorities 
and will also be subject to disciplinary action by the College. The College will cooperate 
with local and state authorities on any cases of suspected illegal use, possession or 
distribution of state controlled drugs. 

• New York Penal Law. Most crimes involving the unlawful possession and distribution of 
drugs are defined under the New York State Penal Law. The Penal Law contains 
exhaustive lists of various controlled substances, specific types of offenses, and sanctions 
ranging from a fine of not more than $100 to imprisonment for life. Examples of crimes 
under New York state law include loitering with the intent to use drugs, using or 
possessing drug paraphernalia, and selling or possessing actual controlled substances. 

 

 

 

 

 

A person with no previous drug or marijuana convictions in three years who is found guilty of 
possessing less than 25 grams (about 9/10 of an ounce) of marijuana for private use may be fined up 
to a maximum of $100, whereas conviction of possessing even one gram of a controlled narcotic 
substance can result in imprisonment for up to one year. The criminal sanctions become more serious 
depending on the amount possessed and whether or not it is possessed with the intent to distribute. 

For example, possession of even one gram of a narcotic drug with the intent to sell it is a Class B 
felony punishable by up to 25 years in prison. A person who is convicted of the sale of more than 
two ounces of a controlled narcotic substance in New York State can be sentenced to a term of 
imprisonment for life. However, the Penal Law also provides for a variety of sanctions depending 
on the offense. 

In accordance with the New York State law, SUNY Schenectady is a tobacco and smoke free 
campus. Smoking cessation classes are offered throughout the year to students and employees to 
encourage smoking cessation. Additionally, a 7-week smoking cessation program is available to all 
employees through the employer assistance program, Capital EAP. 

Drug and Alcohol Abuse Prevention Education programs include: 

• HIV Testing - A staff member from Albany Medical Center offered HIV testing on the 
SUNY Schenectady campus throughout the academic year for students, faculty, and staff. 

• Referrals - Staff from Wellness and Support Services refer students to community drug 
and alcohol counseling/treatment programs, as appropriate. 

• Educational Outreach - Information related to drug abuse prevention is posted in various 
locations on campus. Handouts have also been made available. 

• Community Resource Information—A brochure including contact information for 
community drug and alcohol counseling/treatment programs is made available to the 
campus community. 

• DWI Victim Impact Panel - SUNY Schenectady is host site for the Schenectady County 
DWI Victim Impact Panel. 

• Mental Health First Aid Training - SUNY Schenectady has a Memorandum of 
Understanding with the Mental Health Association in New York State, Inc. to provide 
Mental Health First Aid Training on our campus. This training program is included on the 
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Substance Abuse and Mental Health Services Administration’s (SAMHSA) National 
Registry of Evidence-based Programs and Practices. The training was offered at SUNY 
Schenectady during each semester. 

• Naloxone Training -Staff and students have received Naloxone training. 
• Presentations -Presentations related to drug and alcohol abuse are periodically made on 

campus. 
 
 

 

 

SEXUAL ASSAULT, DOMESTIC VIOLENCE, DATING VIOLENCE, AND STALKING – 
PREVENTION 

SUNY Schenectady prohibits the crimes of dating violence, domestic violence, sexual assault and 
stalking as those terms are defined below: 

• Dating Violence - violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim. 

• Domestic Violence –violence between current or former spouses or individuals who 
have an intimate relationship. 

• Sexual Assault - sexual misconduct, rape, sexual abuse, forcible touching, and 
aggravated sexual contact. 

• Stalking - engaging in a course of conduct directed at a specific person that would 
cause a reasonable person to fear for the person’s safety or the safety of others, or suffer 
substantial emotional distress. 

 

 
 

 

 

 

Sexual assault is premised on the absence of consent to sexual activity. Consent means a knowing, 
voluntary, and mutual decision among all participants to engage in sexual activity. The decision to 
engage in sexual activity must be made affirmatively by all parties. 

SUNY Schenectady’s policies used for its 2018 Annual Security Report are provided in Attachment 1.   

HOW TO HELP IF YOU WITNESS A SEX CRIME (BYSTANDER INTERVENTION) 

SUNY Schenectady expects all members of the campus community to take reasonable and prudent 
actions to prevent or stop an act of sexual misconduct if they see one occurring. Bystanders can help 
in several different ways, including direct invention, seeking assistance from an authority figure, 
notifying campus security, or calling State or local law enforcement. 

If you witness an act of sexual violence and make the decision to intervene, do so safely -- violence 
does not stop violence, and, if you cannot stop the act with your words, call law enforcement. Do not 
be afraid to ask other employees or other students for help. 

If a victim confides in you, it is important to let the victim tell their story. Listen respectfully, and 
help them explain and identify what has happened to them. Do not contradict them or play “devil’s 
advocate” even if parts of the story don’t immediately make sense or even if you would have made 
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other choices when presented with the same scenario or challenges. Help the victim identify others in 
their network who they can confide in. Ask the victim what they need to feel safe, encourage them to 
seek medical attention and counseling, and encourage them to report the act if they feel comfortable 
doing so. The first people that a victim talks to can have a significant impact on the person and their 
ability to report and get through an ordeal. Be a supportive, kind, understanding and nonjudgmental 
person and you can be a positive force for this victim in seeking the help they require to move 
forward. 
 
 

 

 
 

 

 
 

 

 

REDUCING YOUR RISK OF BECOMING A VICTIM OF A SEX CRIME 

Risk reduction means options designed to decrease perpetration and bystander inaction, and to 
increase empowerment for victims in order to promote safety and to help individuals and 
communities address conditions that facilitate violence. Guidance on “See Something Say 
Something,” consensual sex, appropriate behavior on away trips, and proper faculty/student 
interaction is provided. 

ONGOING PREVENTION AND AWARENESS CAMPAIGNS ON SEXUAL VIOLENCE 

Programs to prevent dating violence, domestic violence, sexual assault and stalking are offered to all 
incoming students and new employees during student orientation and employee onboarding. All 
employees are required to take annual sexual violence awareness training through an online interactive 
training module. The Office of Wellness and Student Success conducts classroom presentations 
concerning bystander intervention as well as campus wide programs on responding to and coping with 
trauma. 2018 programming included Sexual Assault and Crime Victims Services and The Legal 
Project providing one on one information sessions on the campus once a month and held a program on 
Bystander Intervention which occurred in the Fall of 2018. The Title IX Coordinator provided several 
sessions on Title IX issues and sexual misconduct for faculty, staff, and students.  

PROCEDURES VICTIMS SHOULD FOLLOW IF A CRIME OF DATING VIOLENCE, 
DOMESTIC VIOLENCE, SEXUAL ASSAULT OR STALKING HAS OCCURRED 

If you have been the victim of sexual violence, it is import to preserve evidence that may assist in 
proving that the alleged criminal offense occurred or may be helpful in obtaining a protection order. 
Sexual Assault Forensic Exams (known as “SAFE” exams) are available at no charge to victims of 
sexual assaults at any hospital in the Capital Region. Through the College’s agreement with the 
Mohawk Hudson Planned Parenthood, victims may be accompanied by an advocate to the hospital 
and during the exam.  A SAFE will preserve physical evidence of the sexual assault that can be 
helpful in a criminal prosecution and is also helpful for campus disciplinary action.  Other ways to 
preserve evidence include retaining voice and text messages, photos, emails, and exchanges on 
social media. 

Victims have several options to report incidents of dating violence, domestic violence, sexual assault 
or stalking.  Reports may be made to the College’s Title IX Coordinator, campus security, local law 



 
2018 Annual Campus Security Report  Page 13 of 93 

enforcement, and the New York State police. Victims will be assisted by campus authorities in 
notifying law enforcement if the victim chooses; however, victims may also decline to notify such 
authorities. 
 

 

 

 

 

 

 

 

 

 

Reports of sexual violence may be made to the following individuals or offices by using the 
following contact information: 

• Title IX Coordinator - Theresa Hobbs, Elston Hall Room 322, (518) 381-1183 

• Office for Student Wellness - Ellen Wertlieb, Elston Hall 222, (518) 381-1282 

• Director of Campus Safety - Mike Munger, Elston Hall 512, (518)381-1445 

• Campus Safety - Security Desk, Ground Floor of Elston Hall (near cafeteria and Student 
Commons) (518) 381-1308; 

• Schenectady Police - (518) 630-0911 

• New York State Police - (844) 845-7269 

If a victim of a sex crime wishes to report the crime to the local Schenectady police, that can be done 
by contacting the police at the above phone number, or by going to the police station which is located 
at 531 Liberty Street, Schenectady, NY 12305. At the request of the victim, the College will provide 
assistance in filing a police report and/or obtaining an order of protection. 

PROCEDURES SUNY SCHENECTADY WILL FOLLOW IN THE CASE OF ALLEGED 
DATING VIOLENCE, DOMESTIC VIOLENCE, SEXUAL ASSAULT OR STALKING 

When a student or employee reports to the college that they have been a victim of dating violence, 
domestic violence, sexual assault or stalking, whether the offense occurred on or off campus, the 
institution will provide the student or employee a written explanation of the student’s or 
employee’s rights and options. 
 

 

The College will protect the confidentiality of victims and other necessary parties by sharing 
information about the allegations with only those within the College who must know in order to 
comply with the College’s policies and the law. The College will complete publicly available 
recordkeeping, including Clery Act reporting and disclosures, without inclusion of personally 
identifying information about the victim. For example, the College will maintain as confidential 
any interim measures, academic accommodations or other protective measures provided to the 
victim, to the extent that maintaining such confidentiality would not impair the ability of the 
institution to provide the accommodations or protective measures. 

Further, the College will provide written notification to students and employees about existing 
counseling, health, mental health, victim advocacy, legal assistance, visa and immigration 
assistance, student financial aid and other services available for victims, both within the College 
and in the community. 
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The College will provide written notification to victims about options for, available assistance in, 
and how to request changes to academic, living, transportation and working situations or protective 
measures. The College will make such accommodations or provide such protective measures if the 
victim requests them and if they are reasonably available, regardless of whether the victim chooses 
to report the crime to campus police or local law enforcement. 

PROCEDURES FOR INSTITUTIONAL DISCIPLINARY ACTION IN CASES OF ALLEGED 
DATING VIOLENCE, DOMESTIC VIOLENCE, SEXUAL ASSAULT OR STALKING 

STUDENTS: 

If the Title IX Coordinator or designee who conducted the initial investigation determines it is more 
likely than not that the student committed a sexual offense, the Title IX Officer will refer the 
charges to the Chairperson of the Student Affairs Committee or his/her designee. The Chairperson 
of the Student Affairs Committee will appoint an appropriate Subcommittee and refer the charges to 
the Subcommittee for a disciplinary hearing. The standard of evidence that will be used during any 
institutional disciplinary proceeding arising from an allegation of dating violence, domestic 
violence, sexual assault or stalking is a fair preponderance of evidence. 

The following procedures regarding disciplinary hearings before Subcommittees apply to cases 
involving one or more sexual offenses. 

1. Students must receive reasonable advance written or electronic notice of: 
• any meeting they are required to or are eligible to attend, 
• the specific rule, rules, laws, and/or code of conduct provisions alleged to have been violated; 
• the date, time, location and factual allegations concerning the violation; and 
• in what manner the specific rule, rules or laws are alleged to have been violated. 

2. Co-complainants and accused will be given the opportunity to review and present available 
evidence in the case file, or otherwise in SUNY Schenectady’s possession or control, and 
relevant to the conduct case, in order to prepare for the hearing before the Subcommittee. 

 

 

 

3. Co-complainants and accused will be provided the opportunity to present evidence and testimony 
at the hearing before the Subcommittee. 

4. The co-complainant and the accused may select any advisor of their own choosing, including an 
attorney, who must be permitted to assist and advise a co-complainant, accused, or respondent 
throughout the process, including during all meetings and hearings related to such process. The 
co- complainant and/or the accused student is responsible for presenting his or her own 
information, and therefore, advisors (including an attorney, when applicable), are not permitted 
to speak or to participate directly in any hearing before a Subcommittee. 

5. Subcommittee hearings must be conducted by Subcommittee members who do not have a 
conflict of interest and who have received annual training on issues related to conducting 
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investigations of sexual violence, the effects of trauma, impartiality, the rights of the respondent, 
including the right to a presumption that the respondent is “not responsible” until a finding of 
responsibility is made, how to conduct an investigation and hearing process that protects the 
safety of victims and promotes accountability, SUNY Schenectady’s policies and procedures, 
and other issues including, but not limited to domestic violence, dating violence, stalking and 
sexual assault. 

 

 

 

 

 

 

 

 

 

 

6. Timeframes for hearings involving one or more charges may be extended for good cause upon 
written notice to the accuser and the accused. 

7. At any hearing conducted by the Subcommittee, the accused student will be offered an 
opportunity to present evidence and testimony. SUNY Schenectady will try to arrange the 
attendance of witnesses who are members of the SUNY Schenectady community, if reasonably 
possible, and who are identified by the complainant, accused student, and/or the co-complainant, 
at least two weekdays prior to the Subcommittee Hearing. 

8. Students will be provided with the opportunity to exclude (1) their own prior sexual history with 
persons other than the other party in the conduct process and (2) their own mental health 
diagnosis and/or treatment from admittance in any stage of the disciplinary proceeding where 
responsibility is determined (including determinations by the Compliance Officer, 
Subcommittee, and Appeals Board). However, past findings of domestic violence, dating 
violence, stalking, or sexual assault may be admissible in disciplinary stages that determine 
sanctions. 

9. Students will have the right to ask questions of the decision maker and, via the decision maker, 
indirectly request responses from other parties and any other witnesses present. 

10. Students will have the right to make an impact statement during the point of the proceeding 
where the decision maker is deliberating on appropriate sanctions. 

11. The accused student and complainant will have access to the full and fair record of the hearing, 
and SUNY Schenectady will maintain a copy of the record for at least five (5) years after the 
hearing. 

12. Students have the option to choose whether to disclose or discuss the outcome of the 
Subcommittee Hearing. 

13. Unless otherwise required by law, SUNY Schenectady will protect all information obtained 
about students during the course of the disciplinary process from public release, until the 
Appeals Board makes a final determination. 

14. The co-complainant must be permitted to withdraw his or her complaint and/or withdraw from 
SUNY Schenectady’s investigation and/or disciplinary process at any time. 

15. Students will have the right to simultaneous (among the parties) written or electronic notification 
of the outcome of a conduct proceeding, including the decision, any sanctions, and the rationale 
for the decision and any sanctions. 
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The possible sanctions that the institution may impose following the results of any institutional 
disciplinary proceeding for an allegation of dating violence, domestic violence, sexual assault or 
stalking are: 
 

 

 

• No action; 
• Reprimand: written reprimand with warning that continuation or repetition of misconduct 

may result in further disciplinary action; 
• Restitution: compensation for loss or injury, reimbursement for damages to or the 

misappropriation of property; or other payment for expenses incurred as a result of the 
student’s actions; 

• Mediation and/or counseling referral; 
• Disciplinary Probation: suspension of a student from any or all College programs or 

activities that do not relate directly to the student's academic performance; 
• Suspension: discontinuance from classes and other designated privileges or activities for a 

definite period of time; 
• Expulsion: termination as a student of the College for an indefinite period; 
• Degree Revocation: The College reserves the right to revoke a degree when upon 

conclusion of an investigatory process it is determined that the degree was obtained by 
fraud; 12 § Other Secondary Sanctions: such sanctions may be imposed instead of or in 
addition to those specified above; 

• Community Service: may include performance of no more than fifty (50) hours of unpaid 
work assignments per semester either on or off campus as specified. Assignments are 
assigned and supervised by an administrative officer of the College and may not be 
combined or in conjunction with any other volunteer or court ordered requirement; 

• Educational Activities: such sanctions may include a formal apology in writing and/or in 
person; a behavioral contract specifying the behavioral requirements to be followed, a 
reflective writing assignment or attendance at an event directly related to the violation 
committed; 

• Restrictions: temporary or permanent loss of the use of a College facility, service, and or the 
privilege of participating in any extra-curricular activity 

• Mental Health and Threat Assessments: professional assessments may be imposed at the 
expense of the student; 

• Other Secondary Sanctions/Interventions: such sanctions/interventions may be imposed 
instead of or in addition to those specified above. 

• A notation on your school transcript that you were found to have violated the College’s 
Student Code of Conduct concerning sexual harassment and stalking. 

The range of protective measures that SUNY Schenectady may offer to the victim following an 
allegation of dating violence, domestic violence, sexual assault or stalking includes but is not 
limited to the following: 

• No-contact orders for activities on campus or during college related events, and assistance 
obtaining orders of protection, restraining orders, or similar lawful orders issued by a 
criminal, civil or family court; 

• Security escorts to your car or off campus; 
• Modifications to academic requirements or class schedules; 
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• Changes in working situations. 
 

 

 

 

 

 

The College’s proceedings will include a prompt, fair and impartial process from the initial 
investigation to the final result.  This means that proceedings will be completed within reasonably 
prompt timeframes consistent with the college’s code of conduct, and will allow for an extension of 
time for good cause. Written notice to the accuser and the accused of any delay and the reason for 
the delay will be given if needed. 

The proceedings will be conducted in a manner that: 

• is consistent with the College’s policies; 
• is transparent to the accuser and the accused; 
• includes timely notice of meetings at which the accuser or accused, or both, may be present; 
• provides timely and equal access to the accuser, the accused and appropriate officials to any 

information that will be used during informal and formal disciplinary meetings and 
hearings. 

All proceedings will be conducted by school officials who do not have a conflict of interest or bias 
for or against the accuser or the accused, and who, at a minimum, receive annual training on (a) the 
issues related to dating violence, domestic violence, sexual assault and stalking and (b) on how to 
conduct an investigation and hearing process that protects the safety of the victims and promotes 
accountability. 

During the proceedings, the accuser and the accused will have the same opportunities to have others 
present during any institutional disciplinary proceeding, including the opportunity to be 
accompanied to any related meeting or proceeding by an advisor of their choice. While the College 
will not limit the choice of advisor or presence for either the accuser or the accused in any meeting 
or disciplinary proceeding, it may establish restrictions regarding the extent to which the advisor 
may participate in the proceedings; these restrictions will apply equally to both parties. 

The College will provide simultaneous notification, in writing, to both the accuser and the accused 
of the result of any college disciplinary proceeding that arises from an allegation of dating violence, 
domestic violence, sexual assault or stalking. In that notice, the College will include information 
concerning procedures for the accused and the victim to appeal the result of the institutional 
disciplinary proceeding.  The College will also inform both the accuser and the accused if the 
determination is changed as a result of the appeals process, and when the results become final. 

EMPLOYEES: 

When the accused is an employee, a victim/survivor may also report the incident to the Office of 
Human Resources or may request that one of the above referenced confidential or private 
employees assist in reporting to the Office of Human Resources. Disciplinary proceedings will be 
conducted in accordance with applicable collective bargaining agreements. When the accused is an 
employee of an affiliated entity or vendor of the college, college officials will, at the request of the 
victim/survivor, assist in reporting to the appropriate office of the vendor or affiliated entity, and, if 
the response of the vendor or affiliated entity is not sufficient, assist in obtaining a persona non 
grata letter, subject to legal requirements and college policy. You may withdraw your complaint or 
involvement from the college process at any time. 
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REGISTERED SEX OFFENDERS 

Pursuant to New York State Correction Law, every registered sex offender within the state must 
notify the New York State Division of Criminal Justice Services (DCJS) if he or she is attending, 
enrolled, employed or residing at an institution of higher education. When a registered sex offender 
enrolls or becomes employed by the College, we are notified by DCJS. Upon receipt of such 
notification, the College disseminates relevant information about the offender to the appropriate 
members of the College community. 

DCJS maintains an online registry of Level 2 and 3 (individuals at medium and high risk of re- 
offense) registered offenders which is available to the public at www.criminaljustice.ny.gov/nsor.

DCJS is barred by law from posting information on Level 1 (low level) sex offenders, or those with 
a pending risk level, on their public site. You may call 1-800-262-3257 with the name and at least 
one other identifier (an exact address, date of birth, driver's license number, or a social security 
number) to learn if a particular individual is a Level 1 registered sex offender in New York. 
Photographs of Level 1 offenders also are provided upon request to DCJS. 

http://www.criminaljustice.ny.gov/nsor
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ATTACHMENT 1:   
 

 
 

 

 
 

 
 
 

Sexual Assault, Relationship Violence, and Stalking Policies for Students and Employees 

Personnel 
 

 

 
 

 

 

 
 

 

Board of Trustees Policy 

SUBJECT: 

Sexual Assault, Relationship Violence, and 
Stalking Policies for Students and Employees 

Number: 
3.16 

DATE: 
November 19, 2018 

SUPERSEDES: 

Sexual Assault, Relationship Violence, and 
Stalking Policies for Students and Employees 
(Resolution #16-95) 

This procedure document directly relates to the Sexual Violence Prevention and 
Response Policy and Implementation Guidelines of the SUNY Schenectady Board 

of Trustees, as hereto attached. 
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ATTACHMENT 2:  Crime Statistics 
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